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Senior Project Manager
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About Ciminelli Real Estate Corporation 
 
The Ciminelli name is backed by generations of quality and a customer-centric philosophy. Led by our President & CEO Paul Ciminelli, we are a full-service commercial real estate firm with more than 35 years of experience in the industry. Our team offers customers and stakeholders a range of services from facilities management to smart real estate development and brokerage, always focused on the most important thing—results.  Ciminelli has offices in New York, Florida, Pennsylvania and Massachusetts, serving a portfolio in seven states.  We offer a comprehensive array of commercial and residential real estate services.

Commercial Real Estate Services:

 Facilities Management | Real Estate Development | Asset/Distressed Asset Management | Tenant and Landlord Representation | Transaction Consulting | Acquisitions and Dispositions | Investment Services

Learn more at https://www.ciminelli.com/

Core Expectations For All Ciminelli Real Estate Corporation Employees

	Provide memorable quality customer service.
	Communicate effectively, both verbally and in writing.

	Treat external and internal customers with respect.
	Commit to continuous learning.

	Be reliable and productive.  Maintain a “can do” attitude.
	Be safety conscious and adhere to policies and procedures.

	Honor commitments and meet deadlines.
	Be proactive.  Creatively seek solutions to problems.

	Use logic, analytics, and reasoning to solve problems.
	Be able to accept constructive criticism and coaching.

	Maintain a professional demeanor under stress.
	Be a team player.

	Be willing to bring forward suggestions for improvement.
	Attend to details and produce quality work.

	Be prepared and on time for meetings.
	Be proficient with required job-specific software.



	 
Opportunity Summary 
 
The Project Manager is responsible for managing assigned tenant improvement projects to completion, ensuring projects are completed to specification, within approved time frame, and budget. 

Primary Responsibilities 
 
· Provide conceptual estimates from limited information as needed.
· Attend initial meetings with internal and external clients to determine project objective and budget requirements.  Collaborate with architects, engineers and other professional to determine value engineering opportunities.
· Provide building owner/customer documentation regarding the TI allowance compared to cost projections. Obtain approvals for financial commitment.
· Manage bid process including pre-bid meetings; bid request packages; inquiry responses; bid opening and review; bidder interviews; work award and notifications.
· Negotiate terms of subcontractor/vendor contracts.  Validate subcontractor insurance coverage and complete risk transfer.  
· Develop detailed work plans for TI projects including schedules and scope of responsibilities.  Manage risks and cost. 
· Secure governmental approvals and permits required; attend jurisdictional meetings as necessary
· Obtain estimates and prepare final budgets.  Monitor budgets weekly; provide variance reports.
· Monitor contractor work progress for contractual compliance and quality; issue change orders as needed.
· Advise internal customers at first threat of conditions/problems affecting the budget or schedule.
· Coordinate monthly with Accounting regarding job cost reporting.
· Obtain a Certificate of Occupancy and issue certificates of completion.
· Provide support and guidance to customers through the process including making selections; status reporting; and completion of final punch list items.

Qualifications
 
· Bachelor’s degree or equivalent in a related field
· 5+ years commercial interior construction
· Interpersonal communication skills


More Information 
 
The job description is not an exhaustive listing of all responsibilities and may be revised at any time.

For additional information about this opportunity, please contact:
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John Jameson – jamesonj@talentrise.com (312-520-6491) 
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